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BA, B.COM., BBA ENGLISH
SEMESTER-III
CONTENTS

Sl. No.

TITLE OF THE LESSON

PAGE NO.
From To

TRYST WITH DESTINY — JAWAHARLAL NEHRU

1.1 - 1.7

2 YES, WE CAN- BARACK OBAMA 21 - 27

3 | GREETINGS 31 - 36

4 INTRODUCTIONS 41 - 4.7
A LEADER SHOULD KNOW HOW TO MANAGE

5 FAILURES - INTERVIEW WITH Dr.A.P.J.ABDUL 51 - 59
KALAM

6 | REQUESTS 6.1 — 6.5

7 SPEECH TRACKS AND USE OF QUESTION TAG 7.1 - 711

8 | SPEECH PATTERNS ( COMPERE , ANCHORING) 81 - 813

9 NELSON MANDELA’S INTERVIEW WITH LARRY KING | 91 - 9.19

10 | DIALOGUE WRITING 10.1 - 10.9

11 | AGREEING AND DISAGREEING 11.1 - 11.10

12 | JR.D.TATA’S INTERVIEW 12.1 - 12.8

13 | DEBATES 13.1 - 13.7

14 | VOCABULARY - ONE WORD SUBSTITUTES 141 - 14.13
YOU HAVE GOT TO FIND WHAT YOU LOVE - STEEVE

15 15.1 - 15.7
JOBS

16 | DESCRIPTIONS 16.1 - 16.7
ROLE PLAY 17.1 - 17.5

17




BA, B.COM., BBA HINDI
SEMESTER-III

SATSHATUTERT

gk

Unit — | : STeaeq (Ancient & Modemn Poetry) :

|. Ot 3R (FETE) 1610 1.1-1.9
2. TR (1810 TF) &H 2.1-2.10
3. AT - Aferefteror e 3.1-3.13
4. et TeR - gEwid Hrret e 4.1-4.10
5. 30 Uk | F ok TR - . Y. AR T 5.1-5.9
Unit — 11 T&=t arfee st gfagm™@ (History of Hindi Literature):
6. wifh shret — frfor wfeh g 6.1-6.12
7. TSR IRET — e 7.1-7.19
8. HTerRT IITET — STt 8.1-8.16
Unit — T |rermor fawer (General Essays) :
9. FHTE 9 9.1-9.6
10,514t St FHEn 10.1-10.9
1.3 1L1-11.12
12, FITer0T 37 ST 12.1-12.9
13. 9T T gH 13.1-13.8

Unit — IV : AFATE (Translation) :

14, ITATE (3T | &= ) (Five Sentences) 14.1-14.22
Unit - V : S Heteh f2=aT (Functional Hindi)

159794 (Circular) 15.1-15.11
16. ™9 (Memorandum) 16.1-16.10
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BA, B.COM., BBA TELUGU
SEMESTER-III
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11-112
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4.1-410

51-511

6.1 -6.6
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BACHELOR OF BUSINESS ADMINISTRATION

SEMESTER-III
Life Skill Course : Personality Development and Leadership
CONTENTS
Unit No. | Lesson No. | Title of the Lesson Page No.
From To
1 Personality .1 - 1.13
2 Explanations of Human Personality 21 - 2.13
Unit -1 Psychodynamic and Social Cognitive
3 . 31 - 3.14
Explanation
4 Big Five Traits of Personality 41 - 4.19
5 Assessment of Personality 51 - 5.13
6 Projective and Self Report Techniques 61 - 6.17
Unit - 2
7 Building Self Confidence 71 - 17.15
8 Enhancing Personality Skills 81 - 8.16
9 Leadership Importance 91 - 9.14
Leadership Skills, Building and Leading
10 Efficient Teams 10.1 - 10.15
Unit -3 Leadership Qualities of Abraham Lincoln,
1 Mahatma Gandhi, Prakasam Pantulu 1.1 - 1116
12 Dr. B. R. Ambedkar and JRD Tata 12.1 - 12.16




BACHELOR OF BUSINESS ADMINISTRATION

SEMESTERK-III
Life Skill Course : Environmental Education
CONTENTS
Unit No. | Lesson No. | Title of the Lesson Page No.
From To
Nature, Scope and Importance of Environmental
1 . 1.1 - 1.9
Education
2 Man and Nature 21 - 2.6
Importance of Land, Forest and Water
. 3 31 - 319
Unit - 1 Resources
4 Biodiversity and it’s Uses 41 - 48
5 Levels of Biodiversity 51 - 5.9
Human population and its impact on
6 . 61 - 6.10
Environment
Usage and Exploitation of Surface and Ground
7 71 - 15
Water
8 Deforestation and its impact on Environment 81 - 88
9 Non - Renewable Energy Resources 91 - 9.6
Unit - 2 ’ ’
Environmental Pollution and impact on
10 . 101 - 10.19
Environment
11 Green House Effect and Global Warming 111 - 11.8
12 Threats to Biodiversity 1.1 - 129
13 Solid Waste Management 13.1 - 13.9
Unit - 3 14 Environmental Laws 14.1 - 14.13
International Agreements and Environmental
15 15.1 - 15.9

Movements




BACHELOR OF BUSINESS ADMINISTRATION

SEMESTER-III
Skill Development : Online Business
CONTENTS
Unit No. | Lesson No. | Title of the Lesson Page No.
From To
1 Introduction to Online Business 11 - 1.14
2 Advantages and Challenges of Online Business 2.1 2.16
Unit - 1
3 Ditference Between Online and Oftline Business 31 - 312
4 E-Commerce and Online Business 41 - 4.16
5 Online Business Strategies 51 - 5.17
6 Strategic Planning Process - Procurement 6.1 - 620
Unit - 2
7 Logistics and Supply Chain Management 71 - 117
8 Customer Relationship Management 81 - 8.13
9 How to design Online Website 91 - 9.13
10 Policies and Legal Issues of Website 10.1 10.15
Unit -3
11 Online Advertisement 11.1 11.17
12 Payment Gateway 12.1 - 12.16




BACHELOR OF BUSINESS ADMINISTRATION

SEMESTER-III
Organizational Behavior
CONTENTS
Unit No. | Lesson No. | Title of the Lesson Page No.
From To
1 Introduction to Organisational Behavior 11 - 115
2 The Organisational Behavior Model 21 - 214
Unit - 1 3 Roles of Manager 31 - 317
Challenges and Opportunities of
4 Organizational Behavior 41 - 416
5 Foundations of Individual Behaviour 51 - 5.16
6 Concepts of Motivation 61 - 6.16
Unit - 2
7 Personality 71 - 717
8 Values 81 - 816
9 Attitudes 9.1 - 917
Unit - 3 10 Perception 10.1 - 10.13
11 Learning 111 - 1119
12 Foundation of Group Behaviour 12.1 - 12.15
13 Leadership 13.1 - 13.16
Unit - 4
14 Power and Politics 141 - 14.16
15 Work Teams and Group Dynamics 151 - 15.19
16 Organisation Structure 16.1 - 16.12
17 Organisational Culture 171 - 17.14
Unit - 5 18 Organisational Change and Development 18.1 - 18.16
19 Organisational Conflict 19.1 - 19.15
20 Organisational Discipline 20.1 - 20.19




BACHELOR OF BUSINESS ADMINISTRATION

SEMESTER-III
Human Resource Management
CONTENTS
Unit No. | Lesson No. | Title of the Lesson Page No.
From To
1 History and Evolution of HRM 1.1 - 1.14
Concept and Scope of Human Resource
Unit - 1 2 21 - 213
Management
3 Personnel Management 31 - 313
Introduction To Human Resource
4 . 41 - 412
Planning
5 Job Analysis 51 - 59
6 Recruitment 61 - 6.15
Unit -2 7 Selection 71 - 7.10
8 Interview 81 - 812
9 Placement Induction and Job Changes 9.1 - 9.17
10 Promotions and Transfers Policies 10.1 - 10.14
11 Training 1.1 - 1113
Unit-3 12 Executive Development 1221 - 12.14
13 Career Planning and Development 13.1 - 13.16
14 Job Evaluation 141 - 14.12
Unit - 4 15 Performance Appraisal 151 - 15.13
16 Compensation 16.1 - 16.11
17 International Human Resource 171 - 1718
Management
18 Cross Cultural Context of IHRM 181 - 18.19
Unit -5
19 HRM Practices as a Cultural Variable 191 - 19.17
International Productivity and
20 Quality of Work Life 201 - 20.15




BACHELOR OF BUSINESS ADMINISTRATION

SEMESTER-III
Financial Management
CONTENTS
Unit No. | Lesson No. | Title of the Lesson Page No.
From To

1 Financial Management 11 - 1.9
Unit - 1

2 Investment Financing 21 - 214

3 Capital Budgeting 31 - 3.18
Unit - 2 N

4 NPV and IRR Comparison 41 - 434

5 Risk Analysis in Capital Budgeting 51 - 5.17

6 Working Capital 61 - 6.14

7 Management of Inventory 71 - 17.14
Unit - 3

8 Management of Cash 81 - 8.15

9 Management of Account Receivables 91 - 9.17

10 Capital Structure Theories 10.1 - 10.16
Unit - 4 11 Cost of Capital 11.1 - 11.19

12 Operating and Financial Leverage 12.1 - 1220

13 Dividend Decisions 131 - 13.12
Unit - 5

14 Determinants of Dividend Policies 141 - 14.10
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